
  
  

 
 

 
 

 

 
Help Us Change Lives: Auberle Seeks a 
Human Resource and Talent Manager 

Auberle is a nationally recognized, award winning human service organization that serves thousands of 
children and families each year. For more than 60 years we have been helping build strong individuals, families 
and communities. Auberle is a faith-based entity dedicated to delivering excellent care that is rooted in trauma-
informed practices. Auberle’s staff is comprised of passionate individuals who are committed to finding the 
most innovative ways to solve our community’s most difficult problems. We know that we deliver impact to our 
region because we measure everything that we do. For 7 years in a row we have been named as one of the 
Pittsburgh Post Gazette’s Top Workplaces. 

We are seeking a creative, dynamic individual to fill an immediate need for a Human Resource and Talent 
Manager to evaluate, plan, develop, organize, and direct the organization’s Human Resource function and 
performance. The ideal candidate for this role will be responsible for developing strategies to recruit and retain 
a strong workforce and promote Auberle as an employer of choice in the community. The role will also focus 
on enhancing the employee experience and developing best-in-class people practices and is additionally 
responsible for implementation of the tools to monitor our culture, enhance the employee experience and 
increase engagement. 

Key responsibilities include: 
 Research and assist in the development and implementation of an effective employee retention system.   
 Partner with management staff and employees to communicate and implement various Human Resource 

initiatives, policies, procedures, laws, standards, and government regulations.     
 Manage recruiting and hiring process. 
 Perform staffing needs assessments and analysis.  
 Partner with leadership to assess leadership capability and ensure development and succession plans are 

in place to support current and future business requirements. 
 Supervise and provide direction to assigned subordinate staff.  
 Serve as lead for investigations for any employee problems, issues, or complaints. 
 Review and track submission of employee performance appraisals.   
 Administer employee benefit programs. 
 Administer/coordinate the HR role in safety and LOA programs, including worker’s compensation, FMLA, 

medical and personal leaves. 
 Implement and administer the Human Resources Information System (HRIS). 

This position requires a Master’s Degree in Human Resources with a minimum of 2 years of Human Resource 
management experience or a Bachelor’s Degree and a minimum of 5 years of experience. PHR/SPHR 
certification preferred. Knowledge of Federal and State employment laws and regulations is necessary. This 
position requires a valid driver’s license, vehicle and proof of insurance. Required to apply for Act 33/34 
clearances (criminal and child abuse) as well as FBI clearance. Pre-employment drug screening and random 
employment drug testing required. 

Auberle offers excellent training opportunities and a comprehensive benefits package. If you are highly 
motivated, passionate about our Mission, and interested in making a difference, be sure to apply on the 
Auberle website, www.auberle.org. Auberle is an Equal Opportunity Employer. 

  


