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SUBJECT:  
Incident Notification to Placing Agency

POLICY:  Auberle placement services comply with State Regulations 3680, 3700 and 3800.  All incidents are “recorded” and “reported” as required by regulation.   



PROCEDURES:
      

1.) The person on-duty and required to report provides the following:

a. Name of the staff person reporting the incident. (Name , Title and Program)
b. Name of the child involved. (Child’s Full Name)
c. Name of the Probation Officer and/or Caseworker.
d. Description of the incident in full detail (What was the incident, time of incident etc.)

e. Report who was contacted already and who will be contacted. (Parent, NCIC, Police, Caseworker, PO)

f. Provide the placing agency with the On-Call number for Residential/Shelter  (412) 779 – 5507 or Foster Care (412) 779-5533 if they need to call back.

NUMBERS TO CALL (After hours)

Allegheny Co, CYF (412) 473 -2000

Allegheny Co. JC (412) 665 – 4127
Westmoreland Co. CYF (724) 830 – 3000

Westmoreland Co. JC (724) 830 – 4200
Washington Co. CYF  911

Washington Co. JP  911

Other Co. CYF  911

Other Co. JP  911

2.) During business hours 9am – 5pm call the Caseworker or Probation officer directly.
3.) Reporting Runaways:

According to regulations: “A child absence from the premises for 4 hours or more without the approval of staff persons, or for 30 minutes or more without the approval of staff person if the child is in immediate jeopardy”  
Immediate Jeopardy:

Child has runaway without coat or shoes
Child is 12 or younger
Child has mental or physical health issues that impair their ability to keep themselves safe 
* Child is absent from the program, not in immediate danger and returns within 4 hours, staff are required to document what time the child departed and what time child returned.  Notify On-Call when child leaves program and notify On-call when child returns to the program.

* Child is absent from the program not in immediate danger and does not return within 4 hours -  Staff follow the steps listed above and reports the child as a runaway.  

* Child is absent from the program for 30 minutes or more in immediate jeopardy.  Staff follow the 6 steps listed above and report the child runaway. 
